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Kinh 	Cac don vi trvc thuOc Ban 

Thkrc hien Van ban s6 257/UBND-TH4 ngay 14/01/2019 dm UBND tinhtve 
viec tiep tic chan chinh thirc hien k9 cueing theo Quy the lam viec; Van ban so 
873/UBND-TH6 ngay 13/02/2019 cua UBND tinh ye viec thvc hien Cong dien 
Hoa tot so 160/CD-TTg ngay 11/02/2019 dm Thil tuong Chinh phu ve viec don 
doe thvc hien nhiem vu sau k9 nghi Tet Nguyen dan nam 2019; 

De thuc hien nghiem tut Quy the lam viec, nang cao hieu lvc, chat hrong, 
hieu qua thvc thi nhiem vv, dap img yeu cau Gong viec; can cir yeu cau, chi dao 
cua UBND tinh va tinh hinh thvc tien hien nay, Ban Quan 19 vinh H4 Long yeu 
cau cac don vi thvc hien tot mot so nhiem vu trong tam sau: 

1. 14 tiep tuc chAn chinh kS7 lulat kSr ctrang theo Quy cht lam viec 

1.1. Yeu cau cac dam vi trtrc thu'9c Ban: 

- Kiem tra thuong xuyen viec thvc hien cac van ban, 9 kien chi dao, dieu hanh 
cua Uy ban nh'an dan tinh, Chia tich Uy ban nhan dan tinh (khi dugc giao nhiem vu 
tham muu) va L'anh dao Ban, dam bao thirc hien cac nhiem vu clung tien d9, chat 
lugng yeu cau; khong de tinh trang cham trien khai van ban 9 kien chi dao dieu 
hanh cua UBND tinh, Chu tich UBND tinh, L'anh dao Ban. 

- Chu dOng tham muu/trien khai thvc hien theo nhiem vv dugc phan cong 
trong Chuang trinh cong tac dm Ban Quan 19 vinh Ha Long, dam bao chat lugng 
va tien d'9. Hang thang, qu9, 6 thang, 9 thang, nam tong hop, bao cao ket qua thirc 
hien (trong bao cao chuyen mon dinh k9), giri ve Van phong Ban tong hop, theo 

bao cao lank dao Ban. Truong hop có nhiem chua hoan thanh, cham tien d9 
can neu HI 19 do va bao cao, giai trinh vai Tnrong Ban tai cu9c hop giao ban 
thu6ng k9. 

- Khi dugc giao tham muu Ban chuAn bi h6 sa trinh UBND tinh hoac tham 
muu UBND tinh trinh Chinh phu, Thu tuong Chinh phu (ke Ca h9 so, tai lieu phut 
vv cac cu9c hop) phai dam bao: Co chit k9 cua ngueyi có du tham quyen; clung dau 
theo the th*c quy dinh (khong clung dau treo); trinh cuing tiled han yeu cau. Cac 
van ban, ter trinh UBND tinh can dam bao dung trinh tax, thu tvc theo quy dinh, 
tranh not dung khong rei rang, chung chung, khong chinh kien trong viec d8 xuat 
hoac nhang not dung khong thu9c tham quyen giai quyet cua UBND tinh, Chit tich 



UBND tinh, nhung h6 so c6 Bien ban lam viec lien nganh can c6 chit 1(3'i cua ngu6i 
c6 du tham quyen (thong six dung bien ban chi c6 chit 1c5,  cua lanh dao cap phong 
hoac chuyen vien 	nganh, dia phuong). 

- Tiep tic barn sat, thvc hien nghiem Van ban so 350/BQLVHL - VP ngay 
04/6/2018 dm Ban Quan ly vinh Ha Long v/v thvc hien Quy che lam viec, tang 
cueing hieu qua ding tac chi dao, dieu hanh va trien khai nhiem vv. 

1.2. Giao Van ph6ng Ban tang cueing don dOc, theo dOi tinh hinh thtrc hien 
nhiem vu, cong viec UBND tinh, Chu tich UBND tinh giao cho Ban Quan ly vinh 
Ha Long; nhiem vv, cong viec cim Lanh dao Ban giao cho cac don vi twc thu6c; 
theo doi, thong ke ket,  qua thirc hien nhiem vv cim cac don vi theo Chuang trinh 
cong tac; hang thang tong hop bao cao Truang Ban cac nhiem vu cid qua han, cham 
tien d6 tai cu6c h9p giao ban thuong 

2. Thirc hien Cong dien Iloa tOc so 160/CD-TTg ngay 11/02/2019 dm 
Thu ttromg Chinh phu ve viec don dOc thkrc hien nhiem vu sau ky nghi Tet 
Nguyen dan Wain 2019 

Yeu cAu cac dan vi tnrc thu6c: 

- Chu d6ng trien khai cong viec dm don vi theo chirc nang nhiem vu dugc 
giao. Tang cueing ki'em tra, xir ly nghiem cac vi pham, quan ly chat the cac hot 
d6ng dich vv, day mph cong tac bao ve mai truong, phong chong chay no, dam 
bao tat tit, an town, moi truong kinh doanh du lich, don tiep va phvc vu chu dao 
khach tham quan tren vinh Ha Long; nang cao hieu qua cong tac quan ly, bao ton 
va phat huy gia tri Di san thien nhien the gioi vinh Ha Long. PhOi h9p chat the voi 
cac don vi lien quan trong thvc hien nhiem vu chinh tri, clown ket, no lvc phan dau 
thvc hien thang lgi town dien cac nhiem vv nam 2019. 

- De cao trach nhiem nguoi dimg dau; quan triet, chi dao vien chirc, ngu6i lao 
d6ng thvc hien nghiem kS,  cueing hanh chinh, kS,  luat lao d6ng, khan truong tap 
trung giai quy6t, xir ly cong viec ngay, dac biet la nhang cong viec ton d9ng, cham 
tien d6 do nghi Tet, nhang cong viec va thu tvc lien quan twc tiep den hoat d6ng 
cua doanh nghiep, ngu6i dan, Ichach du lich. Khong to chirc du xuan, lien hoan, 
chile tet lam anh huong den thoi gian va hieu qua lam viec. Tuyet doi kh6ng di le' 
h6i trong gi6 hanh chinh. Thvc hien dung quy dinh ve sir dung xe cong, khong sir 
dung xe cong di lg h6i trir truong hop thtle thi nhiem vv. Lanh dao khong tham dir 
le h6i neu khong dugc cap c6 tham quyen phan ding. 

Can cir cac not dung tren, yeu cau Trueng cac don vi nghiem vac t6 chirc trien 
khai thuc 

Nai nh(rn: 
- Nhu kinh gin (de.thkrc hien); 
- Lanh dao Ban (de chi dao); 
- Luu: VT, TH. 
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